Application Review Process
Goal
Applications should be reviewed and approved within 7 days of submission.  Applications will automatically timeout 30 days after submission.
Unit Reviews
Weekly: 
Unit Key 3/Membership chair (or their designees) should review and follow up on applications. Application statuses and notes should be updated to reflect current status and any conversations with the applicant.
Monthly:
Unit Key 3 (or their designees) should approve/reject any applications before the 30 day timeout.
Council Reviews
Weekly: 
VP of Membership reviews all pending applications
Steps based on application age:
0-7 days: no action taken
8-14 days: reminder email sent to Unit Key 3 and Membership Chair
15-21 days: reminder email sent to Unit Key 3, Membership Chair, and Unit Commissioner
22-29 days: final reminder email sent to Unit Key 3, Membership Chair, Unit Commissioner, and District Executive
